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ADHINTSTRATIVE IHSIRUCTIONS (Revised) FOII NON.IHNDIOEMOUS

POREICH HATIONAL EMPLOYEES
FOIS | |

GOt $ July 1953

i

TERME AND (QHDITIONS OF PMPIOTMENT

1. Appointment documents, The following documente eve prepored end
aimmed before or won entering on duly:

fu
b

ﬁ!..

e

2

Jippiitoation for Fployment/
Employment Agreanent

Howfitrike Affidavit

Fingerprint Chart

ather Personnel Documents sp reguired,

Employment Apraemonty

fis

be

Lo

e

Inssmuch ap it s mot possible under the lawp of the UlSs for

B ronecitizon eployee to fbe granted/ pormancnt status

/ / the sppointment action is written an

®eporary sppointment not W excesd one yeart, Unless the
Ooverrment tekes sction to terminate employment, the appointment

will he reneved yorrly.

The sployee undertakes to remaln in FEIS esploy for s mindmow
of 2L months, The Covermeent mey, howovur, termincte mpm}z.p
pant ot ey time at ite owm instance and convenlence.

Obligations of the Jovernment and of the amployes in cuses of
terninetion oy seporation prier to 2k months sre explained in
graph € of the Agroenctl,

Tosts of travel and of trangportation of housalold effects lor :
the employee axl his dependents are borng by the 25X1
Goveoroment &8 indicated in Peregr o

Hasisum welpht allowsnce fa 1,000/ 1be, Privately owned autorotiles

mey ot be | | &t Covernment exponse

by Fovelgn

Hetlonnls.

G

Each emploves 18 furndghed bacheloreiype querters, st o porsondd
cost, when reporting for duty. zf spplicable fomily-iype quarters
will be provided when avallsh
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3. Other Tasctords

L

25X1A6A ds

?ﬁﬂ?" Employce am cia;mmmt is required o abmn, and to heve
in ] x 21 times, valid travel documelte B0 IDCLUOE

3P0y “"""’”“? m oy retuan o the countyy from which
m' at mt}m' mmﬁz‘; of his cholee, znd a velid lmmmie
sation record, Fellure to maintain vﬁiﬁ travel documents Wil
comptitute prounds for terminatdon of employmard,

fmployees will be permiited the use esi‘ Lmy or Force Pls,
ﬁl@& m Comiosaries| Youbject 4o, mﬁing rulos
sl r&g&iﬁﬁ&@ﬁﬁ. Any avuee of such repulstions will resull in
the loss of these privilepes.

Bmployees should not become inwilved in commercial entaﬂpwfam,
or outside sctivitles fwithout eplicit wrdtien permission/ ror
should they become invelved in auy matiers prejudicisl to the
wolfare of the United States.

While W freadun Is rranted employees and dantsy /
Jend reletions

with mﬁiﬁm« suthorities pust at £1) times be correci.

Be SALATRIES AND PROMOTIONS} &IM PAY PROVIBIONS

1

FOIAB3B1
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Fxtrs Feay Provisions

/

&

be

Cu

Cs LELVE

Employses sre enlitled to annual leave with pagy whivh shell acorue
as Dnllowe:

1.

2

By

b

& [/

Ovariinme iz pald on o sliding scole which spproximstes "time and
& Lelfvy thet 1, £9ll pay for the etre howe wirded plug one
half of the znw{y pay for the period. As the gelary Lrereagon
the overtime rate deacressass

Hight Differentiel of a meximom of elcht hours per by 1n comwe
puted on the besls of ten pervent of thw hourly pays

ﬁ&lidﬂ,%’ pey is compuled on the basls of s 1) extrs day's poy
for sach holidsy worked, The extira compenpation is pald only for
work perforned on Us.S. Lezal holideys.

(meshalf day (4 hours) for each full biweokly pay period in the
case of etployess with less than tVhres yours of services

Three=fouwrths day (6 hours) for sach full biweekly pay perded
{excapt that the apcrusl for the lsst full biweekly pay period
in the year shell be one and oneefourth days) in the cass of
amployecs with three but less then fifteen yoers of pervice.

One day {8 hours) for easch: full biweskly pay poriod in the cese
of employecs with Piftesn or wore yeoars of G8rvicd.

Anmiel leave mey be scoumuleted vntil e mawimum of LS/ doys hes
been resched, alter which each yeerly leave accumilstion must be
veed within the year in which 1t is avcundlcoted,

&30k laavoe

By

Fployess are entitled Yo sick lesve with pay, which shall accrus
on the besis of onewhalf dey (I howre) for each full biweskly pay

poriod,
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by G4ck lesve may be mccumulated snd avallstle for use in succecding
YRarg. / A
3. Jolok lesve msy be sdvenced 3% the discretion of the Buresu Chiefl,
gulbject by the Wilowing conditionst
8. The employes must be on duly st least one years

be A1l anmuel st sick lesve balences must be used up before sdvance
gick laave may Le suthorized.

2s  The moxliium slck leave authorized mey 1ol exceed the prount of gick
leave Which the eployss scorues by e and of his current one-yesr
sppolntnants .

ds There mat be ressonsble sssurtnce thet the employee will be sbiles
o emtinug his erployment through the perdod of bis mpointment,

e The wiployes will make ¢ fornal regrest Ln writing fo the Turew
Chlaf and will sltach therete a doctorts certiilcede fndiccilns
the nooessliy for» end ite estimetec curstion of sick leave sintuss/

Le Expiration of fontract letve

8y Bmplorecs who heve salislactorily cozpleted g1l otldrations of
their erployment eyrpameni, and who bave amnuel lesve sulficient
to corry them in 4 pey cietus for ot lesst e 30=-dey peried are
entitlsd to Mapiration of Contract lLesve Zh monthe afber ireir
Berduval el g field bhurebus

by  Treved may be guthorised fbr the amployees god his dependonte Pron

the £iedd buresu to his originel ploce of appointment or amther
point rot more digtant from the Dield buresy, and retwn to the
flald buresu, In the cese whore an amployes was hived in & plsce

' thet i b hic permanent home, ho may be rebired from the lstier
while on home lesvo, providing he pays e difference in fave from
the plece of hire tw ric home. %witurn fare from the new point of
hire and all aubseguent officiel travel to and from there will be
ot Covermment oxoenpgd.

O with the exception of per dlen, ralnoted travel expenses nay bo
\ allowed in scoorionce Witk existing travel repulstions,

de Zhipment of iouwsehold effecis &l povermnent epense to mnd fron
the leave polint may ot he gllowed,

8e 1f mn employec rets married while an hone leave, b osn ori
wife veck wiih hinm = or she can Join kinm gt sy time wi
yoar from lhe da.e of fprincipalls srrivel st Postfe- at o
ErDonka, providine fenly queriory are tvaileble,

{5« Teove without Pey

Be




25X1
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1., irestment may be bad at[ _ [Pispsnsary for employues and 54,6,

e HMEDICAL M&mw, BOSPITALIZATION AND WORRMEN'S COMPENSATION

dependents, ospital facililies sre offeved at the| |
Hospital at the rate of 5 per day,.

2¢ VRIS employoes may belong W the foverment Tiployess Heslth
Associstion, whick affords protection and sseistance to ite mombors
by sssusine all or & portion of hospitel and surplcsl expensos. (ost
of merbarghip and other detells may be obleined from the Duremu
Madnisteative OfTicer.

3. P25 employess cone under the benefiis of the Workmgn's Cowpensation
‘Taw, Which provides for relmbursament of mxpenses inwurred in cole
xm%im with injuries sustained while in the performance of agslgned

duties,

Es SBECURITY REGULA TIONS eeui |B Ei U‘MH,LE

1. ‘ihe security reculstions listed below will be reed carefully onus
overy 8ix moniks by all foreirn nationsl employees of the Puresus

oy Pearsonal Security

(1)

{2}

(3)

For #1l purposes of contact with porsons oulside of the
orgenizetion, you sre an eployes of FBIS (Foreipgn Hrosdeast
Tuformotion Service), which 16 2 U5 Oovermmont orpanization
engaped in mondtoarine forelpn broodcests,

Whan ssked by military or other suthoritler conceraing pour
secupation, the extent of informatlon you are free o give
is o set forth in the stove parsgresyeph. When ssied the
miture of your work, youwr 1y shovld ba that 1t s conwe
fidantiad and capt be dlwvilped,

The nature of the work you do 15 rot to be discussed st home
or at soclsl and other gatherings with or ssong persons who
sre not concarned with FOIS, Hexdmom dacretion is expeciod
of you even in discussions with the wenmbers of your ismedicie
Lamilye

e Office Jecurity

(1) A office sscurity regulstions such es thet requiring ihe

25X1A6A

closing of doors end windows ot the end of the duty perdod
mugt be obsarved carefully.

A11 working equipment and nateriale ars subject to securlly
vegulations, Irafts, swwmaries, texis ies of the Dally
Rerort, Targets, @l raference metorials mist nol be removed
from the bullding except by specilfic permission of the Chiefy
I |

s Telophons Securily -
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{1) Care must be exercized thet mallers perieining o FBIo
oparstions ere moi discussed in privete telephons conwersationse

{1) 211 doors will be kept locked during night duby howrs. All
© windows of wwooupiod rooms ax! booths will mlso bo keph

loched,
{2) Yo improwptu ingpoction of the installetion bty anyone oulside
of ta orzenization will be sllowed ab any time exert by
wpect fic pormisaion of iha Chled,| | 25X1

| | 25X1A9A
uress Chlsl

Abachments 25X1
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